Accounting (A and B)
2 sememsters

Minnesota High School -- Course Syllabus

Instructor:
Mrs. Anderson
Classroom:
2806
Work Phone:
123-0544 ext 9708
E-mail:
            anderson@gmail.com
Extra Help Hours:
7:30-8:15 AM by appointment
Credit:
2 semester credits



3:30-4:30 PM by appointment
Hours:

88

OE/Course Code:
20
Text & Workbook: 
Lehman, Gilbertson, (2012), Century 21 Accounting – 10th Edition, South-Western Educational Publishing


BUSINESS EDUCATION DEPARTMENT RULES:
REQUIRED MATERIALS:
· Respect

* Accounting Text and Workbook


· Responsibility






* Pencil and Eraser

· Courtesy







* Calculator
· Discipline procedures per MHS student handbook

* USB Flash drive


COURSE DESCRIPTION 

This Accounting course introduces and expands upon the fundamental accounting principles and procedures used in business. Content includes the full accounting cycle, payroll, taxes, debts, depreciation, ledger and journal techniques, and periodic adjustments. Students learn how to apply standard auditing principles and to prepare budgets and final reports. Students will learn about career opportunities in the Accounting field and analyze future education and training needs to pursue future career interests.  (Prerequisites: None)  

MINNESOTA FRAMEWORKS ALIGNMENT:

Performance indicators and objectives in this course are aligned with the Minnesota Frameworks for Business, Marketing and Information Technology for “Accounting.” These Frameworks are based on national standards and aligned with Minnesota Technical Skill Assessments. Daily formal and informal assessments will be based on Learning Targets that align with these Frameworks. The Frameworks are available for review on the Minnesota Department of Education website:  https://education.mn.gov/MDE/dse/cte/prog/biz/ 
ARTICULATION AGREEMENTS:

Students earning a grade of A- (90%) or better in this course, as well as the Accounting B course, may qualify for articulated college credits at participating community or technical colleges. Contact Mrs. Anderson for a list of postsecondary institutions currently accepting these credits.

STUDENT LEADERSHIP DEVELOPMENT:
All students enrolled in this course have the opportunity to join the MHS chapter of Business Professionals of America (BPA). Chapter activities provide numerous opportunities to develop leadership skills in real-world settings through chapter activities including the BPA competitive event program. Interested students should contact Mrs. Anderson for more information or an application form. Opportunities for students to develop leadership skills will also be embedded throughout the classroom curriculum in the form of projects to work with business and community leaders to apply course content to real-world issues and problems.
CAREER EXPLORATION/DEVELOPMENT:

Students will conduct research on career opportunities in the field of accounting and analyze how their personal and professional interests align with these opportunities. Several professionals in the field of accounting will give presentations during the course to raise awareness of the variety of opportunities in this career pathway, and at least one industry tour to visit a local accounting business will be included. A portion of your final course portfolio will include an analysis of career opportunities in the accounting field and a career plan for developing further knowledge and skills to prepare for work in this or other career fields.
GRADING POLICY 

Each unit includes formative (ungraded) and summative (graded) assessment work—all of which must be completed before the unit test may be taken. All make-up work/late work will be completed before the next exam.  Late work will receive reduced credit.  It is the student’s responsibility to obtain and complete all make-up work. Assessed work for the course includes:
· Daily Assignments and Quizzes

Final Grades will be based on: 

· Problem and Objective Tests 

**50% for 1st semester grade

· Reinforcement Activities and

**50% for 2nd semester grade

 
Business Simulations

Standard Grade Scale:

A
93% and above
C+
76 – 79%

A-
90 – 92%
C
73 – 75%

B+
86 – 89%
C- 
70 – 72%

B
83 – 85%
D+
66 – 69%

B-
80 – 82 %
D
63 – 65%



D-
60 – 62%



F 
59% and below
CURRICULUM MAPPING: SEMESTER OUTLINE

Weeks 1 & 2
Starting a Proprietorship


Sole Proprietorship - Changes That Affect Owner’s Equity

Weeks 3 & 4
Analyzing Transactions into Debit and Credit Parts

Weeks 5 & 6
Journalizing Transactions


Posting to a General Ledger

Weeks 7 & 8
Cash Control Systems



An Accounting Cycle for a Proprietorship: Reinforcement 1 Part A

Weeks 9 & 10
Work Sheet for a Service Business


Financial Statements for a Proprietorship

Weeks 11 & 12
Recording Adjustments and Closing Entries for a Service Business

Weeks 13 & 14
An Accounting Cycle for Proprietorship: Reinforcement 1 Part B



Business Simulation

Weeks 15 & 16
Partnership Accounting for a merchandising business

Weeks 17 & 18
Journalizing Purchases and  Cash Payments


Journalizing Sales and Cash Receipts

------------------------------------------------------------------------------------------------------------------------------------
Weeks 19 & 20
Posting to General and Subsidiary Ledgers

Weeks 21 & 22
Preparing Payroll Records


Payroll Accounting, Taxes and Reports

Weeks 23 & 24
Preparing a Work Sheet for a Merchandising Business


Financial Statements for a Corporation

Weeks 25 & 26
Adjusting and Closing Entries for a Corporation

Weeks 27 & 28
Accounting Business Simulation

Week 29
Accounting for Uncollectible Accounts Receivable

Week 30
Accounting for Plant Assets and Depreciation

Week 31
Accounting for Inventory

Week 32
Accounting for Notes and Interest

Week 33
Accounting for Accrued Revenue and Expenses

Week 34
End-of-Fiscal Period Work for a Corporation

Weeks 35 & 36
Accounting Careers & Final Exam
3
Accounting A/B Syllabus


